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Chelmsford County High School for Girls

APPLICATION FORM:  TEACHING STAFF

Application for Appointment as:

1.
PERSONAL DETAILS (Block Letters Please)

	Surname and Title:


	Forename(s)



	Home Address:


	National Insurance No:


	
	Teacher's reference number:



	
	Date of Qualification:



	Home Telephone No:
	Work/Mobile Telephone No:

	Email address:
	


2.
HIGHER EDUCATION AND POST-GRADUATE QUALIFICATIONS


(in chronological order)

	Place of Study

(University, College, Polytechnic etc.)
	Dates

From     To
	F/T

or P/T
	Main Subjects
	Subsidiary

Subjects
	Qualifications:

Degrees, Cert., 

Diplomas etc. & grade

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


3. 
PRESENT SCHOOL (or other place of work)

	Name of  School
	Subjects Taught:

	Age range and type:
	Boys/Girls/Mixed:

	Address:
	

	
	

	
	

	
	

	Telephone No:
	

	NAME OF LA*(if applicable):
	Date of Appointment:

	No. on Roll:
	Ages Taught:


*If school is not maintained by LA., please enter Ind. for Independent or GM/Community/Academy.

4.
PRESENT POST

	Status of present post: including details of any responsibilities
	Date of Appointment:

	
	Full or Part-time:



	
	Gross Annual Salary:



	
	Date eligible for pay progression:


	
	Consisting of:

- Main Scale Point: 

  (MS 2-6/UPS 1/UPS2 etc.)

- TLR Allowance:

   (if so, please quote)



	
	Period of Notice:




5. 
ABILITY TO TEACH OTHER SUBJECTS (Please indicate below)
	SUBJECT
	LEVEL

	
	

	
	

	
	

	
	


6. 
PREVIOUS TEACHING EXPERIENCE (in chronological order).  


Do not include teaching practice.  Please use Question 8 for experience outside teaching.

	Name and type of

school
	Name

of

LA
	Dates

From  To
	Post Held

and Scale

incl. TLR
	No. on Roll

Boys, Girls

or mixed
	Ages

taught
	F/T

or
P/T
	Subjects

Taught & Responsibilities

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


7. 
INTERESTS AND HOBBIES

	


8. 
ANY OTHER EXPERIENCE OUTSIDE TEACHING AFTER THE AGE OF 18 YEARS (including H.M. Forces)

	Name of Employer(s)
	Exact details & nature of work
	Inclusive Period of Service

From                      To
	F/T or P/T

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


9.
BREAKS IN EMPLOYMENT HISTORY

If you have had any breaks in employment since leaving school, give details of these periods and your activities during these times e.g. unemployment, raising family, voluntary work, training, long periods of sickness etc.

	


10. 
SECONDARY EDUCATION AND EXAMINATION RESULTS
	Name of school(s) and addresses
	Period of attendance
	Qualification/subject obtained 
	Grade
	Date

	
	
	
	
	


11.
PROFESSIONAL DEVELOPMENT UNDERTAKEN WITHIN THE LAST 5 YEARS

	Course Details
	Dates
	Course Details
	Dates

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


12.
REFERENCES   

Please give the names and addresses of your two most recent employers (if applicable).  If you are unable to do this, please clearly outline who your references are.  References will not be accepted from relatives or from people writing solely in the capacity of friends.
It is expected that teachers will name their existing or most recent Headteacher as their first referee.

	Name and address:


	Name and address:

	Position/relationship:


	Position/relationship:



	Telephone number:


	Telephone number:

	Fax number:


	Fax number:

	Email address:


	Email address:

	Notes. 
(i)
 Referees will be contacted before interviews
           
(ii) 
If either of your referees know you by another name please give details:

         
(iii) 
We may approach previous employers for information to verify particular experience or qualifications.




13.  
LETTER OF APPLICATION

You are requested to write, on a separate enclosure, a letter of application setting out specifically how your personal and professional background, values, skills, qualifications and experience equip you for this post.

14.
DECLARATION

I certify, to the best of my belief, the information I have entered is true, and I understand that any false information or failure to disclose criminal convictions, in the event of employment, could result in dismissal or disciplinary action by the Headteacher, and lead to dismissal.

I hereby give my consent for personal information (including recruitment monitoring data) provided as part of this application to be held on computer or other relevant filing systems and to be shared with other accredited organisations or agencies in accordance with the Data Protection Act 1998.

	Signed
	Date


Thank you for applying for this post.  Your interest in working with us is very much appreciated.  It is not practice to acknowledge receipt of applications. 

CONFIDENTIAL

DISCLOSURE OF CRIMINAL CONVICTIONS
Details of Applicant:

Surname and Title

Full forenames

Maiden Name

Previous other names

Date of birth




Place of Birth

Present address

From (Date)

Previous addresses within last 5 years (including dates)

Any other identifying particulars (e.g. height)









Please tick box

I have had no record of convictions




SYMBOL 111 \f "Wingdings"

           










I have had the following convictions or cautions.



SYMBOL 111 \f "Wingdings"
Date of Convictions:
Details:
I certify that the above information is correct and agree to Chelmsford County High School for Girls carrying out a Disclosure and Barring Service Check.  I understand that giving false information on this form would be treated as gross misconduct and could lead to my dismissal.

Signed






Date

RECRUITMENT MONITORING INFORMATION

	Post title:


	Date of Birth:



	Last Name(s):


	First Name(s):




The School is committed to ensuring that applicants are selected on the basis of their abilities relevant to the job.  Information is provided to the LA for monitoring purposes.  Completion of this section will help us and the LA fulfil our general duty under the Race Relations (Amendment) Act 2000 to eliminate unlawful discrimination, to promote equality of opportunity and promote good relations between people of different racial groups, and our specific duty under the Act to monitor, by reference to racial group, applicants for employment and staff in post.  The information will also enable the LA to fulfil its obligations under Best Value.  The information provided will be used for monitoring and statistical purposes only and this section will be detached from your application form prior to shortlisting.

The categories below are in line with the 2011 census.

1. 
Ethnic origin


I would describe my ethnic origin as:

	1. White

British

Irish 

Any other White background

Please specify………………………

3. Mixed
White and Asian

White and Black African

White and Black Caribbean

Any other Mixed background

Please specify………………………

5. Chinese

Chinese
	
	2. Black or Black British

African

Caribbean

Any other Black background

Please specify.………………………
4. Asian or Asian British

Bangladeshi

Indian

Pakistani

Any other Asian background

Please specify………………………

6. Other ethnic group

Other ethic group

Please specify………………………


	


2. 
Gender

Female 











Male





3. 
Marital status


Married 
Not married
